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Foreword

- To the Users of This Guide Book

This guide book’s main purpose is to let foreign residents
know some general information, laws and procedures of this
city. For those who have begun to live in Yamato City, it also
tells you how to cope with urgent matters encountered in daily
life. And this guidebook also introduces the procedures of some
Yamato city office sections and other organizations. Please
refer to the relevant offices for further details. This guidebook
can be freely used and distributed.

Administrative Information

City Office and Other Regional Offices

" m Besides the city office, annex buildings and branch offices are
also located near railroad stations to offer close-knit public
services.
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Alien Registration

nquiry: Shimin-ka Koseki-tantou (Yamato City Civic Section
Family Registrar Desk)

(046-260-5111

 046-260-5111 (in Japanese)

90

16

m Alien Registration
All the foreign nationals who stay in Japan more

than 90 days are obliged to register at the

municipal offices in which you currently live.
A card sized “Alien Registration Certificate” will be issued
after the registration is done. All the foreigners over 16 years
of age should always keep it with themselves.

m Alien Registration Certificate (commonly called a

“card”)

It's very important identify yourself while you
live in Japan.
m  Procedure for Alien Registration
If you fall any case mentioned in the table
below, make sure to go to the municipal office.

30
16

16
30

14

45cm
16

16
16

3.5cm

Kind of Notification

Terms

of Notification

Necessary Articles
& Condition

14

14

14

16
16

Application | You need to | Entry (less than 1. Application Form
for new register after | 90 days from the (available at the
registration | entering day of registration
Japan, disembarkation); counter)
childbirth, childbirth & other | 2. Passport
etc. reasons (less than (if you have one)
60 days fromthe | 3. 2 sets of photos
day when (4.5cm x 3.5cm)
specified reasons Not required for
occurred) those under 16.
Application | Renewal of Within 30 days *Those who are over
for alien from the 16, please apply by
confirmation | registration application yourself, those who are
(renewal) certificate period stated on under 16 apply
(card). your alien through their family
registration members.
certificate (card).
Those turning 16 *When you have lost a
years of age must | certificate(card),
apply within 30 report it to the nearest
days of becoming | police station.
16.
Application | Reissuance or | Within 14 days
for issuance | replacement | after realizing the
of alien of alien incident.
registration registration
certificate certificate
(card) (card) due to
theft or loss.
Notification | When you Within 14 days Application form for
of moving move in from | after having change (available at
other city. started living the registration
at the new counter) and Alien
address. Registration
Notification | When you Within 14 days Certificate (card)
of change of | change your | after having *Those who are over 16
address address in started living at apply by themselves
the same the new address. | and those who under
city. 16 apply through

family members.
*Please submit the
document verifying




Notification | Name, Within 14 days

of any other | nationality, after any change

condition occupation, took place.

change work place,

regarding visa status,

registered period of

facts stay, etc.

" = Note
Alien Registration Card will be issued to foreigners even

without a proper visa, however, it doesn’t certify the person can
stay in Japan legally.

Residence (Visa) Paperwork

Inquiry: Yokohama District Immigration Office, Tokyo
C045-661-5111 Regional Immigration Bureau  045-661-5111
37-9 Address Yokohama Godo Chosha 37-9 Yamashita-cho,

Naka-ku, Yokohama-shi Kanagawa-ken

Inquiry: Kawasaki Branch, Yokohama District Immigration
Office, Tokyo Regional Immigration Bureau
044-965-0012

Address Kawasaki-nishi Godo Chosha 1-3-14 Asao,

Asao-ku, Kawasaki-shi, Kanagawa-ken

n m Procedures

If you wish to extend your visa, participate in activities

outside what is permitted by your present residence status, or

temporarily go overseas and return to Japan, etc., you must

apply to the immigration office for permission.

A Application for acquisition of residence status for your

newborn baby

Application of change of status

Application of extension of period of stay

Application for activities outside of status

Application for re-entry permit

Marriage Registration

Inquiry:  Shimin-ka, Koseki-tantou (in Japanese)
C 046-260-5111

The following are the lists of items in case of standard
marriage registrations. Please note that registrations can not
be done due to a nationality or other reason of your
prospective husband/wife, and also, necessary documents
and procedures may differ depending on each case.

C044-965-0012
1-3-14

mgoOo

C046-260-5111

m  Prospective husbands and/or wives should go to public
organizations to register marriage. Signatures and seals
(inkans) of two witnesses aged 20 or above are also
necessary.

. m  When foreign residents marry Japanese,
the following documents are also needed
for registration.

A When marrying in Japan
Marriage registration forms.




A certificate proving eligibility of each partner to marry
(his/ner embassy or consulate will issue) and Japanese
translation

A copy of family registry of Japanese partner

® Proof of nationality of foreign partner (passport, etc.)
and Japanese translation
A birth certificate for foreign partner and Japanese
translation.
A completed alien registration certificate (This is
necessary if you are living in Japan)

B When marrying outside Japan
Marriage registration forms
A certificate of marriage (issued in home countries) and
its Japanese translation
A copy of family registry of Japanese partner
Proof of nationality of a foreign partner (passport, etc.)
and Japanese translation
A birth certificate for foreign partner and Japanese
translation
A completed alien registration certificate (This is
necessary if you are living in Japan)
*All translations should include translator’s name.
. e The following documents are necessary
N when foreign residents marry and register their marriage.

A When marrying in Japan

Marriage registration forms
A certificate proving eligibility of each partner to marry
(his/ner embassy or consulate will issue) and Japanese
translation
Proof of nationality of each partner (passport, etc.) and
Japanese translation
A birth certificate for each partner and Japanese
translation
A completed alien registration certificate

* All translations should include translator’s name.

Inkan(Seal)

Inquiry:  Shimin-ka, Inkantouroku-tantou
(in Japanese)
 046-260-5112

= m What is Inkan?

In Japan, both inkan (seal) and signature are needed on
formal documents or contracts. Almost all Japanese people
have their own inkans which are also called hanko in
everyday life. In other words, inkan has the same role as a
signature in the western world.

You will find ready-made inkans at inkan shops or
stationery stores, but inkans for foreigners whose names use
the alphabet are very hard to find.

Then, you can order an inkan for your own use.

m Inkan(Seal) Registration (Inkan touroku)

. In Japan, when making contracts for purchasing land ,
houses or vehicles, a regular inkan for everyday use is not
acceptable. For these important contracts, you will need
an inkan called “Jitsuin”. An inkan(seal) registered at a local

C046-260-5112




government office, is called Jitsuin. Foreign residents aged
of 15 years and older who have alien registration can apply
15 for inkan registration. Registrations can be done only at the
city office (main building) or Shibuya annex building. Take
your inkan and alien registration card for registration. Be
aware
that the following are inkans that cannot be

registered.

Inkan bearing a different name or alias recorded in

the alien registration.

Inkan print is smaller than 7mm square or larger than

25mm square.

Inkan material of rubber or synthetic fiber that could

easily b deformed.

Inkan print is vague/ 1/4 of rim of inkan print is
/ missing/Inkan print has no rim.

When your inkan registration application has been
processed and approved, you will be issued with a seal
registration card (inkan touroku-sho).

Your registered inkan is Jitsuin.

m Seal Registration Certificate
(Inkan Touroku Shomei-sho)
Registered inkans (jitsuin) and Seal Registration
Certificates are needed for important contracts. The
certificates ratify that seals are registered with a public
organization.

To obtain seal registration certificates, you or your
proxy should bring your seal registration card (inkan
touroku-sho) and apply at the citizen’s section. Jitsuin and

300 also a letter of attorney for your proxy are not needed for
application. Issue fee is 300 yen per piece.

Medical Insurance National Health Insurance

National Pension

Inquiry: Hoken Nenkin-ka

€046-260-5114  046-260-5114 (in Japanese)

m  Application for Medical Insurance

To provide for unforeseen sickness or injury, you should
have medical insurance. Once you are covered by
10 30% insurance, you must pay the insurance premium, however,
you only pay 20 to 30% of the total cost for your medical
( ) care.

You can also receive benefit at the time of childbirth (a
lump sum allowance for childbirth and child rearing), as
well as a refund for large amounts of money you paid for
medical care. If you don't have insurance, you will be
liable for the total cost of medical care, which means you
will have to pay a large amount of money.

m Those who don’t have a medical insurance

If you don’t have medical insurance when you see a doctor,
100 you must pay 100% of the total cost for your medical
treatment.
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m Health Insurance Systems in Japan
There are two categories of public health insurance systems
in Japan. One is the employee health insurance system for
those working for a company and their dependents
(workplace insurance). The other is the national health
insurance system promoted by municipalities such as cities,
wards, towns, and villages (community insurance).
Those working for a company must be included in its
employee health insurance system, if it has such a system.
Those who are not included in an employee health insurance
system must be included in the national health insurance
system of the community in which they live. The national
health insurance system covers people of all ages, including
infants and the aged, who live in Japan.
m Those who are qualified for registration
Those of any nationality who live in Japan and have done
alien registration.
Those who are expected to stay in Japan for more than one
year, are qualified and must be included in the national
health insurance system.
m Those who are not qualified for registration
Those who are registered for employee health insurance at
their workplace.
Those who can be registered for the employee health
insurance system of a company as a dependent of a worker
who is working for the company.
Those who are on welfare of Yamato city.
Those who have registered as a foreign resident for a short
stay that status is indicated on their alien registration card, or
those who have registered to stay in Japan for less than one
year (even though the qualification is other than a short
stay)
m Report to the City Office
You are required to report to the municipal office of the
community in which you live, with a Hanko or Inkan (Japanese
seal) (your signature will suffice if you have no Hanko or
Inkan), Your alien registration card and the national health
insurance certificate of your household under the following
circumstances. (If one of your family members has already
registered for the national insurance system, produce the health
insurance card.)
You have established resience in the community.
You have left the employee health insurance system
established at your workplace. (You are required to submit
a certificate to that effect.)
You are no longer on welfare. (You are required to
produce notification to that effect issued by the municipal
office.)
You have given birth to a child or children.

m Health Insurance Tax
(Insurance premium are called insurance tax “hoken-zei”.)
You have obligation to pay for the insurance tax effective
from the month you become qualified to apply for the
insurance. (the effective month will be the month you started
living in Yamato-shi) Even though you are delayed to apply
for the insurance, you still have to pay the insurance tax for




the term in which you were not insured yet.

m How to calculate tax for National Health Insurance
National Health Insurance tax consists of medical insurance for
every household and long-term care insurance for the elderly
for a household with a member from the age of 40 to 64.
You can figure out your tax amount by adding the following
factors #1 thru #4.

33

6.44 %

115 %

10 %

1%

23,400

5,800

24,000

4,100

Long-term Care
Basis Medical Insurance Tax Insurance for the
Elderly Tax

Your previous year's total income

I:I)rz]acsi(;me after 330,000 yen tax deduction Tax rate 1.15 %
X Taxrate 6.44 %

Eggiscapita ggzonsjgyra]er of people insured X 5,800 yen

Equal basis | Tax for each household 24,000 yen 4,100 yen

16 6

10

m Terms of payment
You can pay the tax 10 times a year, June to March
the next year, on the installation plan.
Those who applied for insurance in the middle of the
fiscal year, should pay the tax every month from the
following month after being insured to March the next
year.
m Suspension of insurance benefits
If you haven't paid the tax within a definite period of
time, your insurance may be suspended or your insurance
certificate will be requested to be returned to the city. If you
are unable to pay the tax within the period of time, please be
sure to consult with Hoken-nenkin-ka (Insurance and Pension
Section).

m Notify the city office of the following:
When you join another health insurance through your
workplace.
When you become granted the Livelihood Protection
Law.
When you move out of the city.
When you leave Japan.
When someone dies in your family.
m Notice
National Health Insurance Law Enforcement Regulation
changed on June 8, 2004.
Be aware, if you have the expired visa or are not qualified
to stay in Japan, you will be disqualified from the National
Health Insurance.
When you have changed your status in Japan, you are
required to renew your alien registration as well.
If you fail to do so, your health insurance card may




20

60

become invalid when the term of validity for your stay in
Japan has expired.
m National Pension Insurance
The National Pension Plan is a system that all residents in
Japan between 20 and 60 years of age are required to join.
It is essential to pay the insurance premium for a certain
number of years in order to receive a pension from the
Japanese government in the future. This plan is very
important for the stability of your future life.

Elderly and Long-term Care Insurance (Kaigo

(046-260-5168

Hoken)
Inquiry: Kourei Kaigo-ka (Elderly and Long-term Care Section )
 046-260-5168 (in Japanese)

40

64

m What is the “Long-term care insurance for the

elderly” (Kaigo Hoken) program?

This program began in April, 2000 to support elderly

residents who require long-term care and their families.

m Program Outline

Long-term care insurance for the elderly programs are
administered by individual municipalities.
Foreign nationals, 40 years and older, who have been
registered as a foreign resident in Japan for at least one
year must enter the insurance program. (Diplomats,
consul generals, military personnel and those between 40
and 64 years of age and without enroliment in the
national or social insurance program are ineligible.)
Application for this insurance will be automatically
processed according to data on residents of the
municipality, however, foreign residents who have moved
into Yamato city and are 65 years of age or older, need
to apply themselves.
Those 65 years and older who are entitled to long-term
care due to illnesses or injuries and have received
certification of need for long-term care from their
previous municipality, may utilize this service.
Those 64 years and younger are only eligible if they
require long-term care due to specific diseases related to

aging.

m Certification of need for Long-term Care and Utilizing
Long-term Care

An application for certification of need for long-term care
is necessary to utilize the long-term care service.
Upon receipt of application for the certification, a
committee organized by each municipality determines
each individual’s level of necessity into one of seven
different levels. Also, renewal of certification is necessary
before expiring date.
There are two types of long-term care services. One is
home-based services by helpers when bathing, going to




toilets or having meals and the other service is
facility-based services when a certified elderly person is
having difficulty living at home.
Long-term care services are based on a care plan
created through consultation with care specialists.
m Premiums and Expenses
Each municipality determines the insurance premium for
those 65 years and older and such premium is based on an
individual's income or conditions of taxation for each
household’s residents tax. Premiums are paid to the
municipality. (People receiving a pension above a fixed
amount will have the premium deducted from their
pension.)
Premiums for those 40 to 64 years are calculated
individually and will be paid currently with medical
insurance premiums.
When services are utilized, 90% of the cost is covered by the
insurance and the remaining 10% is billed to the recipient.
Those using facility-based services will be also charged for
meals and other living cost in addition to the 10%.
Delay of insurance premium payment may cause increase
of the cost for the recipient or limit care services.

Taxes (Income & Light Motor Vehicle)

Inquiry: Shimin-zei-ka (Citizen Tax Section)-----

C046-260-5232 in Japanese  046-260-5232

= m Taxes

In Japan everyone including foreign residents with a fixed
address in Japan and more than threshold income has to pay
() ( ) | taxes. Taxes are divided into two main groups. One is collected
by national government (national taxes) and the other is
collected by prefectural, municipal, town or village authorities
(regional taxes).

[National taxes] (paid to Yamato city office)

5% Consumption tax-----5% tax charged on consumers’ goods
when shopping.
Income tax----- Taxed based on the amount of annual
income

[Municipal tax] (paid to Yamato city office)

B Municipal Tax to Individuals

This tax is calculated based on the previous year’s income
and includes earning-based and equity-based portions. This is
collected with the prefectural tax. Those who live in this city as
of January 1 and have more than the threshold income of the
previous year are liable to tax.
3 15 [Declaration]

Those who pay tax need to make a tax declaration March 15
every year after filling in a residents tax form. This form is sent
to people who need it.




. ® Light Motor Vehicle Tax

This tax is charged on the owners of motorbikes, light
4 | passenger vehicles, small special vehicles and small tow-wheel

1 vehicles. Those who own such vehicles as of April 1 are liable to

tax.

Taxes (Land and House)

Inquiry: Shisan-zei-ka (Property Tax Section)-----
(046-260-5236 (in Japanese) 046-260-5236
. m Fixed Property Tax & City Planning Tax

Taxes charged on land and houses. Those who own them in
this city as of January ! are liable to those taxes.
. m National Health and Insurance Tax

Please refer to the contents of “Calculation of the National

health and insurance taxation” for more details.

Consultation on Tax Payment

Inquiry: Shu-no-ka (Collection Section)
(046-260-5241 (in Japanese) 046-260-5241
. m In case not payable on time

Please consult the collection section officers and inquire how
to manage your tax payment in case you cannot pay taxes on
time.

Child-Birth and Child-Care

Inquiry: Jido-ikusei-ka ( Child Rearing Section)-----
(046-260-5609 (in Japanese) 046-260-5609

m To those who are expecting babies

When female residents who have alien registration cards issued
by Yamato City are told by a doctor that they are pregnant,
> they have to submit a ‘report of pregnancy’ to Jido-ikusei-ka of
Hoken-fukushi center. Once submission is made, a pocket book
called “Boshi-Kenko-Techo” in which  progress of pregnancy

is to be recorded and tickets for two free medical check-ups
will be given to them.

. m English version of “Boshi-Kenko-Techo” is also
available
. m Reporting Childbirth
14 You have to report the birth of your new born baby to the

City Office with the certificate (Shusshou-shoumei-sho) issued
by your doctor, the mother's passport and
“Boshi-Kenko-Techo” within 14 days after the date of birth. In
addition, please send the birth notification card located in the
pocket book “ Boshi-Konko-Techo” to lido-ikusei-ka of
Hoken-fukushi Center.
. m Health Consulting for Mother and Child

We accept applications at Hoken-fukushi Center for health
consulting of mothers and children with public nurses and
nutritionists about growth, nursing, nutrition and so on.
m Physical check-up for babies and small children

A physical checkup is held at the following ages: 4months, 8
months, 1 year & 6 months and 3 years & 6 months. For details
such as dates and necessary things to bring, please refer to the
city newspaper “Koho Yamato” or a notification mailed to the
people concerned separately.







